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Utah State Tax Commission

• Monthly webinars of various tax topics.

• Ability to access the recording and presentation after the event.

• Free to all attendees.



Utah State Tax Commission Monthly Webinars
tax.utah.gov/training/webinars



Utah Employer Withholding Tax 
Requirements 

 



Topics

• Utah Employer Withholding Requirements

• W-2 and 1099 Submission Instructions

• Filing Requirements and Penalties



What is Withholding Tax?

• A prepayment towards the employee’s income tax

• Employer withholds from wages or income paid.

• Employer sends the funds to the Tax Commission.

• We apply the funds to employee’s annual income taxes when reported on 
their individual income tax return.



What is Withholding Tax?

Withholding is a Trust Fund Tax

• Your employee is trusting you to forward their withholding tax to the 
state. 

• Employers may never use the withholding tax for personal use.



Why is there a Withholding Tax?

The withholding tax system:

• Helps Utah employees save enough money to cover their annual Utah 
income tax liability.



Who Must Withhold Taxes?

An employer who:
• Pays wages to any employee for work done in Utah.

• Wages include overtime, tips and bonus pay

• Pays wages to a Utah resident employee for work done 
outside of Utah.
• May reduce Utah tax amount by taxes withheld for other state.



Employer Withholding Exemption 
§59-10-402(4)

You can request to be exempt from Utah withholding requirements if you do business in 
Utah for 60 days or less in a calendar year and have Tax Commission approval. If you do 
business for more than 60 days, you must withhold taxes for the entire period unless you 
can show good cause. In that case, the Tax Commission may extend the exemption for 
30 days. 

Submit exemption requests to: 
Waivers 
Utah State Tax Commission 
210 N 1950 W 
Salt Lake City, UT 84134-2000 

Note: This exemption is for the employer, not the employee. The employee must still file 
and pay Utah tax on all Utah wages. Report Utah wages on form W-2, box 16. 

https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101


Exceptions to Utah Withholding
§59-10-402(5)

• Excludes a non-resident individual’s wages from being considered Utah source 
income if for the taxable year:

• The nonresident individual has no other Utah source income. 
• The nonresident individual is present in Utah to perform employment duties for 20 or fewer 

days.
• The nonresident individual’s state of residence does not impose an individual income tax or 

provides Utah residents a substantially similar exclusion. 

• This exclusion does not apply to:
• A professional athlete
• A professional entertainer or performer
• A person of prominence who performs services on a per event basis
• A real property construction service provider 
• A key employee under IRC Section 416(i)

https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101
https://le.utah.gov/xcode/Title59/Chapter10/59-10-S402.html?v=C59-10-S402_2022050420230101


Exceptions to Utah Withholding
Interstate Transportation Wages

Wages of interstate transportation employees are taxable only in the state of their 
residency (Public Law 101-322).

To qualify, the employee must: 
1. work for an interstate railroad, interstate motor carrier or interstate private carrier; 
2. be a nonresident of Utah; 
3. have regularly assigned duties in more than one state; 
4. be subject to the jurisdiction of the U.S. Secretary of Transportation; and 
5. be an operator, mechanic or someone directly responsible for the safety of a motor vehicle.

NOTE: “On-call” or “as-needed” duties are not considered “regularly assigned 
duties.” 



Exceptions to Utah Withholding
Active-Duty Service Member’s Nonresident Spouse Wages

If a nonresident active-duty military service member and a non-military spouse have 
the same domicile and the service member moves to Utah under military orders, the 
spouse’s domicile does not change when moving to live with the service member. All 
of the spouse’s wage income is exempt from Utah income tax.

• A qualified spouse receiving employee wages should give his or her employer a 
federal form W-4, Employee’s Withholding Certificate, with the following change: 

•  Write “Utah Only - Exempt, Military Spouse” under box 4c.



Calculating Withholding



Calculating Withholding

You should obtain this form from each of your employees and maintain 
it in your records to determine how much to withhold. 

NOTE: Do not send to IRS or Tax Commission unless requested.



Utah Publication 14



Withholding Tables – Pub 14

Withholding Tables are based off pay period frequency and marital status.



Withholding Tables – Pub 14



Filing Returns and Submitting 
W-2’s/1099’s



Taxpayer Access Point (TAP)
tap.utah.gov

• All withholding returns and documents must be filed electronically on TAP.
• Paper documents are not allowed.
• Must have a valid withholding account number before filing. 



Taxpayer Access Point (TAP)
tap.utah.gov

12345678-002-WTH

Click here to view return 
status for ALL tax periods

This section shows the status of the current tax period



Taxpayer Access Point (TAP)
tap.utah.gov

12345678-002-WTH



Quarterly Return

12345678-002-WTH



Annual Reconciliation
Discrepancy

If the discrepancy is a positive 
amount,  it means that you have 
underpaid for the tax year.  This 
will assess an additional tax to 
the 4th quarter tax return, and it 
can be paid at that time



Annual Reconciliation
Discrepancy

If the discrepancy is a negative 
amount,  you will need to amend 
the quarterly return in which the 
overpayment occurred.  You will 
receive a refund directly from 
that tax period



Annual Reconciliation



Discrepancy Report
TC-941D

If your withholding reconciliation  
has a discrepancy because 
withholdings were reported and 
paid under a different FEIN/account 
than the W-2s or 1099’s were 
issued under,  you may need to 
complete a TC-941D Discrepancy 
report.

This report may be found under the 
forms section at tax.utah.gov



Zero Returns

• All employers with an active employer withholding account 
number are required to file a return even if you don’t have any 
wages or withholding to report. 

• File return with zeroes.

• Tax Commission will estimate your tax and assess penalties and 
interest if you don’t file a zero return.



Submitting W-2’s/1099’s on TAP 

12345678-002-WTH



Submitting W-2’s/1099’s on TAP 

If you have more than ten records to manually enter, 
we recommend using Utah's Excel template to import 
your data. Your Excel file must have .xls extension to 
import.

The fixed length file option requires software to create 
a .txt file and is required for 250 or more records.

Remember: Submit 1099 documents ONLY if they are 
reporting Utah tax withheld.



Manual W-2 Entry

12345678-002-WTH



Manual W-2 Entry



Manual W-2 Entry



Excel Template for 
Quarterly Returns & W-2s



Excel Template for 
Quarterly Returns & W-2s



W-2’s or 1099’s Via
Fixed Length File Upload



W-2’s or 1099’s Via
Fixed Length File Upload



Filing & Payment
Due Dates



Filing Frequency

Your answers determine:
• When your first return is due
• How often you pay
• Accounts are reviewed annually

Most withholding accounts will be 
set up to file quarterly but may be 
required to pay monthly if state 
withholdings are more than 
$12,000 per year.

NOTE: You may be registered as an annual filer if you have been approved by the IRS



Due Dates

Monthly Payment Due Dates

Monthly Payment Dates



Payment Options



Payments



TC-941PC Payment Coupon



Interest & Penalties



Interest

• Interest is 6% for 2025 and 2026
*Rate determined  by adding two percentage points to Federal rate    
         In Accordance with Utah Code 59-1-402

• Calculated from the date 
payment was due until payment 
is received.

• Applies to overpayments, 
refunds, underpayments and 
delinquencies.



Late Payment Penalties



Late Filing Penalties 
Reconciliation and W-2’s



Tax Commission Resources
Contact Us

Practitioner Hotline 801-297-7790   or  1-800-662-4335 ext. 7790

Customer Service – payment processing & liens 801-297-2200   or   1-800-662-4335

Taxpayer Resources Unit – basic tax questions 801-297-7705   or   1-800-662-4335 ext. 7705

TAP Support 801-297-3996 or   1-800-662-4335  ext. 3996

Email:  tapsupport@utah.gov

Taxpayer Advocate Service 801-297-7562 or   1-800-662-4335 ext. 7562

Email taxmaster@utah.gov

Online Resources

Tax Commission Website tax.utah.gov

Forms and Publications tax.utah.gov/forms

Online Services (TAP) tap.utah.gov

Tax Practitioner Information tax.utah.gov/taxpros

Individual Income Tax incometax.utah.gov

Tax Training tax.utah.gov/training

X (formerly Twitter)
Facebook
Instagram

@UtahStateTax
Utah State Tax Commission
utahstatetaxcommission
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